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Answer all questicrs T'ime allowed: 02 hours

)l)

31i us;eg "MS Wot"c 2'itZ'" crtate the iollc,'lr,ing cloc,rrrent

'EXTCCl52.docx" on your lndex nurnber folder created in the

reader and insert "yo!.!t' index nwynhsr" as footer"

as shown below and save it as

Desktop. Insert "EXTCCL52" as

icrosolL Wcrd 2013 is maybe

one cf the rnost r,vonidwide

used :,.rx: irJcetsois. This

edition has come wlth enhanced features to

still being considered by users the top Office

tool. The improved ir.ibbcn design and the

touch-fiiendly interface makes this software

have an intuitive intertlce. A new Read mode,

PDF files integration and useful Office add-

ons that users can dou,nload from the author's

website. contribute to have a richer user

experience.
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Comnonents of a cotlwtef

1 . Input Device
a. Keyboard

o PS/2
. USB

b. Mouse
. PSl2
. Serial
. USB

c. Scanner

d. Disk
2. Output Device

a. Monitor
r CRT
. LCD

b. Printer
r l-aser
e Inkjet
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3. CPU

02')
I

By using ..MS Excel 2A73-,create a foilcra'ing rvorksheat as sh'own be lcvr a.:rd save it as "ABC.r

on your Index number folder creaied in the Desktop'

fiiii A , B C *- .,.

Amc & Cc Milks {PVT} Ltd

Milk Paeket DetiverY Surnntary
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Name

Seled Packets

Monday iTuesdaY Wednesday Thursday Friday WeskTott

V.Antonev 79 29 51 7C

rM.Jackson 38 19 A1 2 ')a

K.J.Praba 23 6 98 8A 19

R.Ruban 10j 23 19 ,q7 89

L.Theepan o 7G 32 -LU 79

M.Kumaran 68 oL 81 z9

S.Maha 93 ?d 1-L_ 65

E.R,P.Raheem 11 76 57 75 E?

Total for Dav

Maximum for DaY

Minimum for DaY
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Rename the Sheet name Sheetl as Sales Report

Fill values for tht rows "Totat for the Day", o'Maximurn for Day" and "Minimum for Day"

using suitable Excel t.unetions.

Fill values for the column "Week total" using suitable Excel function.

Insert a Column ".dverag€", before the column "Week total" and fill it using suitable excel

function.

Produce a Column chart for o'Name" vs. "Week Total" in the new Sheet and rename the sheet

as "Final Chart"

03)

Byusing "MS PowerPoini 2013" create the foliowing presentation as shown below and save it as

l'Mobi1e.pptx" on your Index number folder created in the Desktop. Presentation related images are

available on your desktop.

a. Type your Index number in the title slide.

b. Apply the theme "Droplet" to all slides

c. Insert the slide number as rhe footer except the title slide. - .

d. Add transition effect between slides. j

e. Add animation effects to the text and object in each slide.',
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